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THINGS TO DO IF YOU DISCOVER A FIRE AT YOUR WORKPLACE

Warn others if you 
see a fire: leave the 

area and close 
doors on way out.

Activate the Fire 
Alarm and call 

supervisor to take 
charge. Call 9-1-1.

Don’t try to put 
out the fire unless 

you have been 
trained to use a Fire 

Extinguisher and 
it is safe to do so.

Do not stop to 
collect personal 

belongings.

Follow your company 
evacuation plan 

and go to the 
designated area.

Do not use the 
elevator – use the 

stairs to exit

If you are trapped, 
call for help. Drop 

to the floor and 
crawl if you are 

trapped in 
smoke.

Don’t return to 
the building 

until firefighters 
declare the 

building safe.
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